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i? FEB 1959 


MEMORANDUM FGR: Chief, Reoorde and Services Division 
Reprinting of Fitaess Report, Form 45 
Meno te C/ii2 from b/Pers, subject: Diseentinuance 


of Forwarding Fitness Reports to AAi Steff/OTR, atd 
Ll Feb 1959 


i. It is my understanding that the stock of the Fitness Keport, 
orm 45, is low an@ needs to be replenished. As a result of die- 
contimmnce of the copy for A & E Staff it is no longer necessary to 
package ome Instruction Sheet amd five copies of the Fitness Report. 
Henceforth one Instruction Sheet and four Fitness Reporte will be 
sdeoquate. 


2. We wave reworded paragraph 2 of the Inetructian Sheet as 
follows to reflect the new procedure: 


2. SUBMISSION 


The Fituese Report will be evbmitted in duplicate to the 
Heed of the Career Service concerned. The Head of the 
Career Service will retain ome copy and will forward 
the orlginel to the Cffice af Personnel. 


3+ I note that there is no form mmber om the Instruction Sheet 
iteel?. In order that we may seep track of the various versions of the 
instruction Sheet, I recommend that the Instruction Sheet be given the 
munber Form 45 b. Will you please discuss this with the Chie’, Forme 
‘anngement Granth, Management oteff. 


25X1A9a 


Deputy Director of Perscune) 
for Planning and Development 


Distribution: 
Obl=-Addressee 
1sD/Pers 
-1eC/Regs State 
1-DD/Pers/PD (File 12-1) 
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